
Quick Tips for Online Testing - Keystones 
 

I-Pad: 

• If the I-Pad has not recently been updated, the app will not work properly.  Ensure your students have 
installed all updates prior to testing. 

 
Browsers: 
• Some features do not function properly in Explorer.  We recommend if you are using your Surface to use 

Chrome. 
 
General Information: 

• There is no time limit for taking this exam. 

• Only one question will appear on the screen at a time. 
 

If a student needs to step away from the computer, he/she should click on the Pause button.  
When the student returns, the student should click on the Resume button.  If the student is 
away from the computer for longer than 20 minutes, the student will need to log back in. 

 
 

To see the progress on the test, students click on the Review/End Test Button.  They may 
go to any question by selecting it from the list. 

         
Multiple-choice questions: Students use the Pointer tool to choose an answer.  To change an 
answer, use the Pointer tool to choose a different answer. 

                
Click on the Flag button if you are not sure of the answer to a question or want to revisit 
later. It will mark the question so you know to go back and review again. 

        
Cross-Off – Students eliminate answer choice but clicking on the answer choice.  A red x 
appears over that choice. 
    
Highlighter –When selected, students can highlight portions of the question and multiple-
choice answers.  To clear the highlighting, select Clear All. 
 

             
Sticky Notes – Students can create Sticky Notes to record their thinking if they would like 
to revisit a problem or take notes while they process a question/problem.  Students can 
choose to delete the sticky note by selecting the trash can or just hide the sticky note to view 
again later (click on sticky note in toolbar and see drop-down menu to hide or show).              
Magnifier – To enlarge the text by 1.5 or 2 times, select the magnifier.  To reset to the 
original size, select the magnifier and then off. 
 

             
Line Guide – Once selected, a blue line will appear.  Move the blue line up or down by 
placing cursor on the blue box with lines. 

          
Calculators: (Only available within Biology and Algebra I exams) 
* There are TWO calculators available to students: Basic and Scientific. 
* Only one calculator can be open at a time. 
* The Basic calculator allows for the 4 operations only.  Students would need to apply the 
order of operations. 

  

Graphing Tool (Only available within Algebra I exam) – students enter their equation 
into the box and then select graph.   
Note: The Graphing Tool can be open at the same time as one of the calculators. 
Note: Negative button should be used instead of the subtraction button for the first term in 
an equation. 

          

Formula Sheets (Only available within Algebra I exam) -these formulas are also being 
provided to students in paper form, but they can access within each problem as well. 
         

 


